BRITISH GERIATRICS SOCIETY

EXPENSES POLICY

The British Geriatrics Society will reimburse reasonable expenses incurred by members of the Society in attending committee and other meetings appertaining to the work of the Society. Subject to advance approval by either the Treasurer or Chief Executive, expenses for external meetings attended on behalf of the Society will also be reimbursed. If you are unsure whether the meeting you are attending is eligible for reimbursement of expenses please contact the BGS office.

REASONABLE EXPENSES

	Car
	Rail
	Subsistence

	40 pence per mile
	Standard class travel*
	Day

4 – 8 hours 

8 – 12 hours 

Over 12 hours 

Night

Within London 

Outside London 
	Up to

£7.00

£10.00

£18.00

£99.00

£80.00


Members are asked to remember that the Society is a registered charity and as such, it has a duty to operate as economically as possible. Members are encouraged to book long distance journeys well in advance to take advantage of discounted fares, and in the case of air travel to consider travelling with budget airlines. 

In cases where the President of the Society is invited to attend an overseas event, in a official capacity, then economy class air travel may be claimed.  This applies equally to the post of President-Elect, should the President be unavailable.  Such invitation must originate from a recognised overseas organisation and must be in writing.      

Please note that the BGS office has been asked to query any claim where the cost of travel appears unduly high by comparison with regularly published advance fares.

*Policy relating to first class travel

The BGS office is not permitted to reimburse claims for first class travel unless the journey has been arranged in advance with the Treasurer or Chief Executive. Agreement for first class travel will only be given in exceptional circumstances.

HOW TO CLAIM

An expense claim can be made by:

Either

Completing the claim form passed round at each meeting and enclosing receipts in the accompanying wallet

Or

After the meeting sending a covering letter detailing the items to be claimed with original receipts to Mrs Susan Cox at the address below.

All expenses must be claimed within one month of the meeting to which the expense claim relates. Claims after the deadline will be only be accepted in exceptional circumstances and require approval by two officers, one of whom has to be the Treasurer. 

Dr Tom Smith
Honorary Treasurer
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