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Role Description for Editor-In-Chief of 
Age and Ageing journal
Age and Ageing is the research journal of the British Geriatrics Society (BGS) and is published six times a year, with each issue comprising approximately 150 pages. 
Age and Ageing is an international journal publishing refereed original articles and commissioned reviews on geriatric medicine and gerontology. Its range includes research on ageing and clinical, epidemiological, and psychological aspects of later life. The journal aims to publish high quality, reviewed original articles intended to build the evidence base and ultimately enhance the quality of geriatric healthcare. The journal’s Impact Factor has grown steadily in recent years, and now stands at 4.282, making the journal’s worldwide ranking in the category Si: Geriatrics & Gerontology category 9th out of 49.                                               
The Editor-in-Chief is responsible for the overall running of the journal, assisted by the Editorial Manager (Ms Katy Ladbrook) and a team of 19 Associate Editors (AEs). The Editorial Board, Editorial Executive Committee and International Advisory Panel are also available to provide advice and guidance when required. The Editor-in-Chief will work closely with the Editorial Manager and AEs but will also liaise with the publishers, Oxford University Press (OUP), the Chair of the Editorial Board (Professor Paul Knight) and the Chief Executive of the BGS (Mr Colin Nee). The Editor must hold current membership of the British Geriatrics Society.
In the past year the journal received 1175 new submissions and 193 resubmissions. The majority are unsolicited and all submissions are made through ScholarOne Manuscripts (Manuscript Central), the manuscript processing software. The Editor-in-Chief assesses each new submission and makes an initial decision about the option of outright rejection or peer review (see Appendix 1). Currently the outright rejection rate is 72%. If considered potentially suitable for publication, the Editor-in-Chief will use ScholarOne to forward the paper to one of the AEs, who will arrange peer review if this is considered appropriate. If the paper lies outside the major areas of expertise of the AEs or there are delays in obtaining their agreement to assess a paper, the Editor-in-Chief will take on the role of AE. Once the reports from the peer reviewers are received, together with the recommendations of the Associate Editor, the Editor-in-Chief will make a decision on publication (acceptance, resubmission after revision or rejection) and inform the authors accordingly through ScholarOne. He/she will also deal with any appeals about editorial decisions regarding publication, arranging independent review where appropriate. Information on all appeals about editorial decisions is recorded in a database held by the Editorial Manager. 

In addition to assessing and making decisions about all submissions to the journal, the Editor-in-Chief will identify an open access paper and bullet points for the cover of each issue. He/she is also responsible for writing the Editor’s View article for each issue, the commissioning of Editorials and other articles, ensuring that the target number of papers is published in each issue of the journal. The Editor-in-Chief will recruit AEs when needed, to ensure that appropriate expertise is available to ensure the smooth running of the journal. He/she will assist the Editorial Board in appointing an Assistant Editor, who will undertake similar responsibilities to the AEs, but will also deputise for the Editor during periods when the Editor is on leave or requires assistance to deal with the workload. 

The Editor-in-Chief will prepare for, attend and lead discussions at two Editorial Board meetings each year, which are attended by the Editorial Manager, AEs and staff from OUP and the BGS.  This provides an opportunity to discuss general policy matters and review the editorial process. The Editor-in-Chief is a member of The Editorial Executive Committee and will participate in four conference calls per year. The Editor-in-Chief will also attend and contribute to either the Autumn or Spring BGS Meeting. The cost of registration is waived for attendance.
The Editor-in-Chief should maintain an awareness of changes in editorial process, and other matters within the journal publishing field in general, and consider, if necessary with the Editorial Board, changes to the editorial process for Age and Ageing. It is anticipated that the Editor-in-Chief will spend the equivalent of one day each week working on the journal, but the timing can be flexible to fit around other professional activities. The Editor shall serve for five years, which period may be extended for one further year by mutual agreement. Per annum remuneration (currently 1 session per week) may be paid to the releasing institution of the Editor, subject to the terms of engagement.
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Appendix 2. Standard Operating Procedure for manuscripts submitted to Age and Ageing journal

Version 1.0 23rd May 2017

Full author guidelines are available on the journal website.
Pre-submission:

Authors are encouraged to enquire through the editorial office about the suitability of potential review articles, new horizon pieces, editorials and commentaries prior to submission.
Pre-submission advice is generally not offered for research articles, case reports or clinical reminders due to the volume of these submissions.

Submission of original articles:

All articles (including commissioned pieces) should normally be submitted by the authors through manuscript central.
The editorial office checks that the submission is anonymous and correctly formatted.

All articles go the editor in chief for initial consideration; those that are not suitable for publication (e.g. not relevant, fundamental flaws in methods) are rejected without further review. Inclusion of specific comments from the editor in the rejection email to advise the reason for rejection is discretionary. When the Editor-in-Chief is on leave, initial consideration of manuscripts will be performed by the Deputy Editor  
If the editor-in-chief identifies a COI, then he/she plays no part in assessment or deciding outcome of the submission; the paper is allocated to the Deputy Editor or one of the AEs who will make all editorial decisions.
Occasional articles (usually commissioned editorials or commentaries) are published by the Editor in Chief without peer review.
The Editor in chief (or deputy) allocates articles that might be suitable for publication to an appropriate AE (considering subject matter and methodology) for their consideration. The AE appraises article and if not suitable for publication recommends rejection to editor in Chief. If thought potentially suitable for publication the AE selects referees on manuscript central. Usually a minimum of 2 external reviews is required. If necessary a statistical review can be requested (commissioned though the Editorial Office)
The AE recommendation for outcome of the manuscript is informed by the referee reviews and recommendations, but is not bound by these opinions. 
When Editor disagrees with the recommendation of the AE normally there will be discussion about the decision between Editor and AE to reach a consensus on the decision.
The final decision on whether to accept, revise or reject an article is made by the Editor in Chief (or delegate as above in cases where a CoI exists)

Resubmission of revised articles:

Authors who are invited to resubmit a revised version are required to complete a Revision Sheet to detail how they have responded to (or rebutted) the peer review comments. Authors will have been asked to adhere to the guidelines for their manuscript category and reassign any surplus items as appendices. 
Resubmitted manuscripts are subject to iThenticate anti-plagiarism screening to avoid potential publishing misconduct. If significant duplication with existing published work is revealed the authors may be required to add references and explanations to their manuscript. In accordance with the Committee of Publication Ethics (COPE) code of conduct we will report any cases of suspected plagiarism or duplicate publishing.  
When the amended article is resubmitted, it will be returned to one or both of the original reviewers for their further comments. A revised manuscript should usually be judged on the response to the criticisms; revisiting issues that should have been addressed first time round is discouraged as a form of ‘double-jeopardy’. 

Pre-production checks and preparations:

All authors are required to submit Author Statements to fulfil the declarations and assurances required for publication.  In accordance with the Committee of Publication Ethics (COPE) code of conduct we will report any cases of suspected misconduct. The Editors reserve the right to rescind the offer of publication

Appeals:

Appeals against rejection will usually be considered by 2 individuals; the Editor in Chief (unless a COI) and either the Deputy Editor or an appropriate AE. The outcome of an appeal can be either to send the manuscript for external review (appeal upheld) or to reject the manuscript (appeal declined). Ongoing correspondence or further appeals will not usually be considered.
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